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NHCTPYKIUA
aJIMHHHMCTPATOPAa MHPOPMALMOHHBIX CHCTEM IEPCOHAIBHBIX JaAHHBIX

1. OO0wmme mMoJI0KEeHNA
1.1. Apvunuctpatopa WH(QOPMAIMOHHBIX cUcTeM mnepcoHanbHbIX MaHHbIX (MCIIAH) (mamee —
AIMUHUCTpATOp) Ha3HAuYaeT CBOMM  IPUKA30M  JTUPEKTOP MYHUIAUITAJIBHOI'O
BIOJDKETHOI'O VYYPEXIAEHUA AOIIOJIHUTEJIBHOI'O OBPA3OBAHUA JOETCKAA
MVY3bIKAJIbHASL 1IIKOJIA C.BEPXHUU AB3SIH MYHUIUIIAJIBHOTO PAMOHA
BEJIOPELIKUI1 PAMOH PECITYBJIMKU BAIIKOPTOCTAH na ocHoBauuu IlonoxeHus o
pasrpaHUYeHHH MIPaB A0CTyMa K 00padaTbiBaeMbIM EPCOHAIBHBIM IaHHBIM.
1.2. HemnocpencTBeHHBIM PYKOBOAUTENEM AnmuHHUCTpaTOpa ABIIAETCSA JTUPEKTOP
MVYHUILIUITAJIBHOI'O BIOJUKETHOI'O YYPEXIAEHUA JOITOJIHUTEJIBHOI'O
OBPABOBAHUS  JIETCKASI MVY3bIKAJIbBHASL IIIKOJIA C.BEPXHHUU  AB3SH
MYHULUIIAJIBHOI'O PAVIOHA BEJIOPELIKNI PAVOH PECITYBJIMKU
BAIIIKOPTOCTABH.
1.3. AnmuHHCTpaTOp B CBOCH paboTe pPyKOBOJACTBYETCS HACTOAIICH HHCTPYKIMEH, PYKOBOSIIIIUMHE
u HOPMAaTUBHBIMU JIOKyMEHTaMHU PO u pernaMeHTHPYIOIUMHU JIOKyMEHTaMU
MVYHULIUITAJIBHOI'O BIOJDKETHOI'O YUYPEX/IEHUA JOITOJIHUTEJIBHOI'O
OBPABOBAHUS  JIETCKASL  MYVY3BIKAJIbBHAS  IIIKOJIA C.BEPXHHU  AB3SH
MYHULUIIAJIBHOT'O PAVIOHA BEJIOPELIKMI PAVIOH PECIYBJIMKU
BAIIIKOPTOCTABH.
1.4, AnmunHuCTpaTOp OTBEYaeT 3a OOecHedyeHHuEe YCTOMYMBOW pabOTOCIOCOOHOCTH 3JIEMEHTOB
NCII/IH 1 cpeAcTB 3alUThl IpU 00pabOTKE NEPCOHANBHBIX 1aHHBIX.
2.  JIOJGKHOCTHBIE 00SI3aHHOCTH

AaMuHUCTpaTOp 00s13aH:
2.1. 3HaThb W BBINOJHATH TpPeOOBaHMS JEUCTBYIOIIMX HOPMAaTHUBHBIX U PYKOBOJSIIMX
JOKYMEHTOB, a TaKK€ BHYTPEHHUX HWHCTPYKLIMH, PYKOBOACTBAa MO 3aluTe HHPOPMALUU U
PaCOpSKEHHM, PErIaMEHTHPYIONIUX TOPSAIOK JSHCTBUM 1O 3a1UTe HHGOPMAIIHH.
2.2. OObecneunBaTh YCTAHOBKY, HACTPOHKY M CBOEBpPEMEHHOE OOHOBJIEHHE 3JIEMEHTOB
NCTLn:
- IPOTPaMMHOT0 OOECTIeYeHUsT aBTOMATU3WPOBaHHBIX padbounx wmect (APM) u cepepoB
(omepanMoOHHBIE CUCTEMBI, MPUKIIATHOE U crienaibHOe mporpaMMHoe obecrieuenue (I10));
- anmnapaTHBIX CPEICTB;
- anmnapaTHBIX U MPOTPAMMHBIX CPEJICTB 3aLUTHI.

2.3. ObecneunBath paborocrnocobHOCTh 31eMenToB UCII/IH 1 ToKaibHOM BBIYUCIUTEIHHON
CCTH.

2.4. Ocy1ecTBISATh KOHTPOJIb 32 IMOPAJKOM y4deTa, CO3JAHMs, XPaHEHHUsS M HCIOJIb30BaHUS
PE3EPBHBIX M APXMBHBIX KON MAaCCHBOB JJAHHBIX, MAIIMHHBIX (BBIXOJHBIX) TOKYMEHTOB.

2.5. ObecneunBaTh (YHKIMOHUPOBAHUE M TOIJIEPKUBATh PabOTOCIOCOOHOCTH CPENCTB
3aINTBHI.

2.6. B cimysae otkaza pabOTOCIOCOOHOCTH TEXHMYECKHX CpPEIACTB M IMPOrpPaMMHOIO

obecnieuenus suieMenToB VICII/IH, B TOM 4Hciie CpeACTB 3alIUThl MHPOPMALIMK, TPUHUMATh MEPbI



no #ux CBOCBPECMCHHOMY BOCCTAHOBJICHUIO W BbIABJICHHUIO IIPUYMUH, NPUBCAUINX K OTKasy
paboTOCIIOCOOHOCTH.

2.7. [IpoBOAUTH NEPUOAUYECKUN KOHTPOJIb IPUHATBIX MEP IO 3allMTe, B IIpeaenax
BO3JI0KEHHBIX Ha HETr0 (DyHKIIMH.
2.8. XpaHUTh, OCYLIECTBJIATH IIPUEM M BblA4y IEPCOHAIBHBIX IApOJICH II0JIb30BATEIICH,

OCYILIECTBIATh KOHTPOJIb 3a NPAaBUIIBHOCTBIO UCIOJIb30BaHUS NIEPCOHAIBHOrO naposs Oneparopom
NCTI/n.

2.9. OOecnieunBaTh  MOCTOSHHBIA ~ KOHTPOJIb 32  BBIIOJHEHHUEM  I10JIb30BaTENIIMU
YCTaHOBJIEHHOTO KOMITJIEKCa MEPOTIPUATHIA 110 00ecTieyeHnI0 0€301MacHOCTH UH()OPMAITHH.

2.10. HMudopmMupoBaTb OTBETCTBEHHOI'O 3a OOECMEUYEHME 3alUThl MEPCOHAIBHBIX JaHHBIX O
(dakTax HapylIeHUS YCTAHOBJIEHHOIO TMOpsAKa pabdOT W MOMBITKAX HECAHKIMOHUPOBAHHOTO
noctyna K nHpopManroHHbM pecypcam UCIT/H.

2.11. TpeGoBare mpekpamieHus o0paboTku MH(POPMAIUK, KaK B IEJIOM, TaK U JUII OTICIBHBIX
[0JIb30BaTEeH, B CiIyyae BbIBICHUS HApPYLIEHUH YCTAHOBJIEHHOIO MoOpsAaka padoT wWin
Hapymenus pyaxnuonupoBanus UCIIIH nnm cpeacTs 3almThl.

2.12. OOecneuuBaTh CTPOrOo€ BBINOJHEHHE TpeOOBaHUN MO oOOecrmeueHnuo Oe30MacHOCTH
uHbOpPMANY MPH OpraHU3alMi OOCTYKMBAHUS TEXHUYECKHX CPEICTB U OTIPABKE WX B PEMOHT.
TexHuueckoe 0OCIyXMBaHME M PEMOHT CPEJCTB BBIUMCIUTEIBHOW TEXHHMKH, MpEeIHAa3HAYEHHBIX
it 0o0pabOTKM  TEepCOHANBHBIX  JaHHBIX, MPOBOIATCS  OPTaHU3AIMAMH,  HMMEIOUIMMU
COOTBETCTBYIOILIME JHIEH3UU. llpu mnpoBeneHHMM TEXHHYECKOTO OOCIYXHBaHWS U pPEMOHTA
3aIperaeTcs nepeaBaTh PEeMOHTHBIM OPTaHU3AIUAM Y3IIbI U OJIOKH C 3JIEMEHTAMU HAKOTUICHHS U
XpaHeHus uHpopMmanuu. Belmenmme u3 cTpos 3MeMEHTHl U OJOKM CPEJICTB BBIYMCIUTEIbHON
TEXHUKU 3aMEHSIOTCS Ha DJIEMEHThl W OJIOKM, NPOLIECIIIME CIIELUAIbHbIE HCCIEAOBAHUA U
CIELIMAJIbHYIO IIPOBEPKY.

2.13. IlpucyrcTBOBaTH INpPH BBINOJHEHUN TEXHUYECKOTO oOcmyxuBanus snementoB MCII/IH,
CTOPOHHUMHU (PU3NYECKUMHU JIFOJIbMU U OPraHU3aLMSIMU.

2.14. llpuHMMATH MEpHI 10 pEarupoBaHUIO, B CIy4ae BO3HUKHOBEHHUS BHEIITATHBIX CHUTYyallUd U
aBapUMHBIX CUTYaLlUH, C LIEJIbI0 JIMKBAJAIMHN UX TIOCIIEICTBUM.

3. IlpaBa u orBeTcTBeHHOCTH aqmMuHucTparopa UCIIAu

3.1 Anmunuctparop MCII/la nMeeT npaBo B OTBEACHHOE €MY BPEMs PEIIATh MOCTaBICHHbBIE
3aJla4 B COOTBETCTBHM C MOJIHOMOUUsAMU AocTymna kK pecypcam MUCII/IH, B TOM yuciie npou3BoIuTh
ycTaHOBKY M HacTpoulky oanemeHToB  HWCIIJIH, KOHTpoiaupoBaTb W  IOAJEP/KUBATH
pabortocrioco6Hocts MCII[IH ¥ BBIMOAHATH NpOYME JEHUCTBUS B paMKaX JIOJDKHOCTHBIX
00s13aHHOCTEH.

3\ Anmvunuctpatopsl UCIIJlH, BUHOBHBIE B HecoOmoAeHUM HacTosimed WHCTPYKINU
pacleHMBarOTCs Kak Hapywmutenn PenepanbHoro 3akoHa P 27.07.2006 r. N 152-®3 "O
MEePCOHANBHBIX  JaHHBIX" W  HECYyT TpPaXIAHCKYI0, YroOJOBHYIO,  aJMUHHUCTPATUBHYIO,
JUCHMIUIMHAPDHYI0 W HMHYIO MPEAYCMOTPEHHYIO 3aKoHozaTenbcTBOM Poccuiickoi denepanumn
OTBETCTBEHHOCTb.



